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FINANCIAL SUMMARY 
Please complete this form and submit it with your grant application.

	Organization Legal Name
	

	Tax ID#/EIN
	

	Head of Organization (CEO, President, or Executive Director)
	Name:
Title:

Phone:
Email:

	Primary contact for grant application (if different from above)
	Name:

Title:

Phone:

Email:


Fiscal year-end for your organization (check one):

· March 31

· June 30

· September 30

· December 31

· Other (specify):

Please indicate the basis on which your financial reports are prepared:
· Cash basis
· Accrual basis
· Modified cash basis
Date of most recent audited financial statements (check one).

· Date:

· My organization does not have audited financial statements, but has a compilation or review.  The date of the most recent compilation or review is:

· My organization does not have an audit, compilation, or review, but we are submitting the following:

If you have audited financial statements, is the auditor’s opinion unqualified?

· Yes

· No (explain):

· Not applicable

Did you receive from your auditor a constructive service comment or management letter?

· Yes (please explain and attach a copy):

· No

· Not applicable

What is the name and city of your auditing firm?

Is your organization classified as a “supporting organization” under Internal Revenue Code Section 509(a)(3)?  

· Yes (please indicate whether Type 1, 2, or 3):  

· No
· Don’t know
If your agency does not file an informational tax return, Form 990, please list below the current fiscal year salary and benefits of the top executive officer of your organization and the four other highest paid officers (including their titles), rounded to the nearest $100.  (If your agency does file Form 990, you may skip this question.)
	
	Title
	Salary
	Benefits
	Total

	Officer 1:


	
	
	
	

	Officer 2:


	
	
	
	

	Officer 3:


	
	
	
	

	Officer 4:


	
	
	
	

	Officer 5:


	
	
	
	


Do you use both a monthly and annual budget?

During which month of the year are your expenses typically the highest?
During which month of the year are your cash reserves typically the lowest?

During which month of the year is your total income typically the highest?

Which top three corporate, public or individual funding sources are you most dependent upon in meeting your mission?
	1.
	

	2.
	

	3.
	


During the past year, have you been examined by any state or federal agency (such as the State Attorney General, State Comptroller, IRS, or Department of Labor)?  If so, please explain.
Is your organization current on all payroll, property, and other taxes?  If not, please explain.

Are there any civil or criminal legal proceedings pending or threatened against your organization or your employees?
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