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GRANT PROPOSAL CHECKLIST
Please complete this checklist and submit it with one, unbound copy of your proposal.  Your proposal must be complete as of the deadline for which it is submitted.
	Check here:
	

	
	Narrative portion of the proposal including

	
	A description of my organization, including the organization's history, purpose, current services and programs, staff, mission, and website address.  (2 pages maximum)

	
	

	
	A summary of the proposed grant, its goals and objectives, plans for implementation, population and numbers expected to be served, and expected outcomes.  (3 pages maximum)

	
	

	
	The specific amount requested, other sources of funding, and whether this is a collaborative project (if so, describe other projected funding sources).  (1 page maximum)

	
	

	
	Financial information

	
	Financial summary form

	
	

	
	Attachments (please attach to your proposal in this order if possible)

	
	Staff and qualifications of those involved in the proposed project.

	
	

	
	List of directors, trustees and officers.

	
	

	
	A project budget, including income and expenses.

	
	

	
	Copy of IRS determination letter (or explanation if your agency does not have one).

	
	

	If your agency does have an audit, then please provide:

	
	Your most recent audited financial statements

	
	

	
	Unaudited financial statements (balance sheet) and statement of activities (P&L or income and expense statement), starting at the end of the fiscal year covered by your audit, through the last fiscal quarter before you submit your proposal.

	
	
	

	
	Operating budgets for the year covered by your audit and your current fiscal year.  (Please also provide your budget for the year in between, if any.  Ex:  Your audit is for FYE 12/31/08.  You are submitting a proposal during FYE 12/31/10.  Please submit operating budgets for FYs 2008, 2009, and 2010.)

	
	

	If your agency does not have an audit, then please provide:

	
	Unaudited financial statements (balance sheet) and statement of activities (P&L or income and expense statement) for your most recent fiscal year, through the last fiscal quarter before you submit your proposal.

	
	
	

	
	Operating budgets for the current fiscal year and the prior fiscal year.

	
	

	Form 990 (please check one of the following):

	
	My organization’s most recent Form 990 is available on www.guidestar.org. (Please go online and be sure before checking this box.)

	
	
	

	
	My organization’s most recent Form 990 is not available on www.guidestar.org, so we are submitting the public inspection copy (including Schedule A) of our most recent return.

	
	
	

	
	My organization does not file a Form 990 because (explain):

	
	
	

	
	Other material supporting the request (optional, 4 pages maximum)

	
	


